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Order Form

	Company Name
	

	Address
	

	Tel
	

	Fax
	

	Email
	

	Contact
	


	Sheffield Live! contact 


	Advertising
	

	No of spots
	Start date
	End date
	

	
	
	
	Package price
	£

	Special instructions


	


	Sponsorship
	

	No of spots
	Start date
	End date
	

	
	
	
	Package price
	£

	Programme to be sponsored


	


	Production
	

	Music required

(yes/no, genre)
	Voices required (male/female, number)
	

	
	
	Production fee
	£

	Copy details


	


	Client authority to proceed
	

	Signature
	

	Name
	

	Position
	

	Date
	


Administration

	Purchase accepted
	

	Production copy approved
	

	Scheduling confirmed
	

	Invoice/pro forma sent
	

	Payment received
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